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IMPABHJIA
OBPABOTKHU NEPCOHAJIbHBIX JAHHBIX B
MYHULIMITAJIBHOM BIOUKETHOM YUPEXKJIEHWUN TOIMOJHUTEJBHOI'O
OBPA3OBAHMS JIETEN «CTAHIIUA IOHBIX TEXHUKOB»

1. O6mue MOJIOKEHHSA

1.1. Hacrosmue IlpaBuna o6paboTku nepcoHalbHbIX MaHHBIX B MYHUIUIIAJIBHOM
OIO/KETHOM YUPEXKICHUHN JIOTIOJHUTEIbHOTO 00pasoBanus jereit «CTaHLHsA FOHBIX
TeXHUKOB» (namee — IlpaBuia) ompejensioT LETH, COAepXKaHHe U MOPAIOK 00paboTKu
[EePCOHAJIBHBIX JIAHHBIX, MEPbI, HAMTPABJICHHbIE HA 3ALIMTY MEPCOHAIBHBIX JAHHBIX, & TAKKe
MpONEypbl, ~ HANpaBlICHHble HA  BBUIBJCHME M NPEJOTBPAIUCHHE  HAPYUICHMH
3aKOHOJaTeNIbcTBa  Poccuiickoit  Mejepannyt B 00JacTH  TEPCOHATBHBIX  JTaHHBIX B
MYHULIMMAILHOM OO/UKETHOM  yupekieHHH JIOTIOJIHUTENBHOr0 00pa3oBaHus JeTei
«CTaHums IOHBIX TEXHUKOBY (J1ajiee — yUpeKACHHE).

1.2. O6paboTKa MepcoHaIbHbIX AaHHbIX (Janee - [1J[H) B yUpeKACHUH OCYIECTBIACTCS
JUIS pealu3alMid TPYAOBBIX OTHOIIEHUH B COOTBETCTBMM C TPYAOBBIM 3aKOHOJATC/IHCTBOM!
OKa3aHWsl YCIyr B cOOTBETCTBHM ¢ DenepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHM3alliy MPEeIOCTABICHHS FOCY/IAPCTBEHHBIX U MYHHILHMIIAIBHBIX YCIIYT», PACCMOTPEHUA
oOpallieH1# rpax/iaH.

1.3. O6paborka I1[[H B yUPEIKICHHH OCYIIECTBIIAETCA C COONIOACHHEM MPHUHIHUIIOB U
YCIIOBHIL, IPELyCMOTPEHHBIX 3aKoHOAaTenbcTBOM Poceniickoi desepaunu B obmactu 111 n
nacrositumu [IpaBuiamu.

1.4. O6paboTtka [1/lH mo/pkHA OTpaHMYMBATLCS JOCTHIKEHHEM KOHKPETHBIX, 3apaHee
OMpe/Ie/ICHHbIX U 3aKOHHBIX LIC/ICH.

1.5. He nomyckaercsa o6pabotka [1/]1, HecoBmectuMasi ¢ nensamu coopa [1/1H.

1.6. O6paboTke moIexaT TonbKo I1/IH, KOTOpbIe OTBEYAIOT LEJIAM UX 00paboTKH.

1.7. Conepwxanue u obObem oOpaGareiBaeMpix [IJ[H JIOJDKHBI  COOTBETCTBOBATH
3asIBJIEHHBIM 11eJ15IM 00pabOTKH.

1.8. B macrosmmux [lpaBuiax HCIONB3YIOTCS OCHOBHBIE TMOHSTH, ONPENETICHHBIC B
cratbe 3 ®enmepanbHoro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX». a
TAKKe CJIeAYIOLME TOHATUS:

AJIMUHHUCTpAIAS YUPESKJCHUS — JIUPEKTOpP YUYPEKICHHs, 3aMECTHTENH AMPEKTOpa
VUPEKICHUs, CEKpeTaph,

fefjaroruyeckue  pabOTHUKHM — YYpeXkJIeHMs — YYMTEIM, Te/Iarord, KjacCHble
PYKOBOIUTEIIN;

Gyxrajrepckas ciyk6a — MyHMIMTIATBHOE Ka3eHHOe yupexacHue «O0ecneunBarolui
KOMILJIEKC YUpeXKJeHHe OOIIero M JOLIKOJIRHOrO 00pa3oBaHue», YIOJHOMOYEHHOC Ha
BeJleHre OYXTaJITepCcKOro U HaJOroBOTO y4eTa.

2. Yeaous u nopsaok oopaborku TI/IH, CBS3aHHBIX € peajn3auned TPYIOBbIX
OTHOIIEHU

2.1. TIJla pabGOTHHKOB YYPEKJEHHs, TpakaaH, MPETCHIYIOMUX Ha 3aMCIICHHUC
BAKAHTHBIX [JO/DKHOCTEH, pabouMx MecT B YuYpeKJeHHH (Janee — pabOTHUKH).
obpabarbiBatoTcss B [edSX oOecreueHHs KaJpoBoi paboTBl, B TOM WYHCJIE B LCJX
(GopMHpOBaHKs KaJPOBOTO pe3epsa, 00ydeHHs M JIOJDKHOCTHOTO POCTA, y4eTa pe3ysbTaTok



UCIIOJHEHUsI  Pa0OTHUKAMHM  YYPEXKICHHMs  JOJDKHOCTHBIX  0OsA3aHHOCTEH,
obecrieueHrss pabOTHUKAM YCTAaHOBJIGHHBIX 3aKOHOAATeIhCTBOM Poccuiickoit Depeparuun
YCJIOBUM TpyJAa, TApaHTHI U KOMIIEHCALIMi, a TAK)KE B LEJISX TPOTUBOACHCTBUS KOPPYIIUU.

2.2. B mensx, ykazaHHeix B myHKTe 2.1 Hactosmmx I[IpaBumi, oOpabaThiBaroTcs
cienyromue kareropur [1JIH paGOTHHKOB:

2.2.1. dpamunus, uMs, oT4ecTBO (B TOM YHMCIE HpeAblAyIIne (amMUINd, UMEHA U
(W) OTYECTBA, B CIIydae UX U3MCHCHHS);

2.2.2. nata u MECTO pOKJICHUS;

2.2.3. nHpopmanus o rpaxJ1aHCTBE (B TOM YHUCIIE NPEAbIAYIIUE IPAaXKIaHCTBA, HHbIE
IpaKAaHCTBA);

2.2.4. Buj, cepusi, HOMEp JOKYMEHTA, YOCTOBEPSIOIIETrO JINYHOCTh, HAUMEHOBaHUE
oprasa, BbIJIaBILIErO €r0, J1aTa BblJauM, KO MOAPa3/IEICHHUS;

2.2.5. agpec MecTa XKHUTEIbCTBA (apec perucTpaluu, GakTUYECKOro IPOKUBAHMS);

2.2.6. HOMEp KOHTaKTHOTO TeJe(oHa UM CBEICHHUS O APYTUX COco0ax CBA3H;

2.2.77. peKBU3UTHI CTPAaXOBOIO CBUJAETENbCTBA TOCYAAPCTBEHHOIO IEHCHOHHOI'O
CTpaxOBaHMsI;

2.2.8. uieHTu(PUKAIMOHHBIN HOMEP HAJIOTOTUIATEIIbITUKA,

2.2.9.peKBU3UTHI  CTPAxXOBOTO  MEIHMIIMHCKOTO  TOJHCAa  00s3aTeIbHOTrO
MEIUIUHCKOTO CTPAaXOBaHMUS;

2.2.10.pekBH3UTBI  CBHIETEIBCTBA T'OCYAAPCTBEHHOW  PETUCTPAIlMM  aKTOB
IPaXXJJaHCKOI'O COCTOSIHUS;

2.2.11. ceMmelHOe IIOJIO)KEHHE, COCTAaB CEMBA H CBEIEHHS O OJIM3KHX
POJICTBEHHUKAX (B TOM YHKCJIe OBIBIINX);

2.2.12. cBenieHuUs O TPYAOBOM A€ATEIbHOCTH;

2.2.13. cBesieHMsI O BOMHCKOM y4YeTe U PEKBU3UThI JOKYMEHTOB BOMHCKOTO yUeTa;

2.2.14. cBemeHus 00 o00pa3oBaHHMHM, B TOM UHUCIE O IIOCIEBY30BCKOM
npodeccuoHaIbHOM 00pa30BaHMM (HAaUMEHOBAHME M TIOJ] OKOHYaHUS 00pa30BaTEIbHOIO
YUpEXKJIEHUSI, HAUMEHOBAHME M PEKBU3UTHI JOKyMEHTa 00 oOpa3oBaHUM, KBadu(pUKaLus,
CHEUHaTbHOCTb MO JJOKYMEHTY 00 00pa30BaHuM);

2.2.15. cBeneHus 00 y4eHOU CTENEeHH;

2.2.16. uadopmarus o BIaJeHUN HHOCTPAHHBIMHU S3bIKAMH, CTETIEHb BIIAJICHUS;

2.2.17. MeAMIIMHCKOE 3aKJIIOYEHHE IO YCTaHOBJIEHHOW (opMe 00 OTCYTCTBUH Yy
rpaxJaHiHa 3a00JI€BaHMs, MPEMATCTBYIOIIETO BHIIOJIHEHUIO JODKHOCTHBIX O0O0S3aHHOCTEH;
3aKJIIOYEHHUE [0 pe3ylbTaTaM IMPEABAPUTENBHOIO WIM TMEPUOJUYECKOTO0 MEIUIIUHCKOTO
O0CMOTDA;

2.2.18. pororpadus;

2.2.19. cBenenus o pabote, B TOM 4HCIe: 1aTa, OCHOBAHUS MOCTYIUICHU (Tpuema)
Ha paboTy M Ha3HA4YeHWs Ha JOJDKHOCThb, JlaTa, OCHOBAHMSA Ha3HA4YeHWs, IEpeBOAA,
nepeMelieHls Ha HWHYI JOJDKHOCTh, HAMMEHOBAaHHWE 3aHUMAaeMbIX (3aMellaeMbIX)
JOJKHOCTEH, pa3Mmepa 3apabOTHOM IUIaThl, PE3yJbTaTOB AaTTECTAllMd Ha COOTBETCTBUE
3aMeIaeMoi JOKHOCTH, a TAK)KE CBEJIEHUS O MPEXKHEM MecTe paboThl;

2.2.20. wabopmarms, coiepKamascs B TPYJOBOM JIOTOBOPE, TOTOIHUTEIHHBIX
COIIALLIEHUAX K TPYIOBBIM JOTOBOpaM;

2.2.21. uadopmanus 0 HATMYUH UK OTCYTCTBUU CYIUMOCTH;

2.2.22. rocyapCTBEHHBIE HArpaJbl, MHbIE HArpaIbl U 3HAKU OTJIMYUS;

2.2.23. cBeaeHust o NpoeCCHOHATBLHOM NEepenoAroToBke M (WJIM) MOBBILIEHUU
KBTI (DUKAIIHH;

2.2.24. uadopmanus 0 eKEroJHbIX OIIAYMBAEMbIX OTIYCKaX, yYEOHBIX OTIYCKaX U
oTITycKax 0e3 coxpaHeHHs 3apabOTHOM MIaThI;

2.2.25. HOMEp PacueTHOTO CYETA;

2.2.26. uHBIE TIEpPCOHAJBHBIC JaHHBIC, HEOOXOAMMBIC ISl JOCTHIKEHHUS IIeJieH,
MpeAYyCMOTPEHHBIX TyHKTOM 2.1 HacTosimero [lonoxxenus.



2.3. OOpaborka II/ln (3a wuckmoueHueMm Oumomerpuueckux I[I/[H) pabGOTHUKOB,
OCYILECTBIISICTCS 0€3 COTJIacusl YKa3aHHBIX JIMI B PAMKax IIeJIei, OnpeeIeHHbIX TyHKTOM 2.1
Hactoamux [IpaBui, B COOTBETCTBUU C MYHKTOM 2 4acTu | ctathu 6 W yacThio 2 ctathu 11
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX.

2.4. O6padotka [1J]IH paOOTHUKOB OCYIIECTBISAETCS MPH YCIOBUH MOJIYYCHHUS COTJIACHS
YKa3aHHBIX JIMI] B CIEAYIOUIUX CIIy4asx:

2.4.1. npu nepenade (pacupocTtpaHeHuH, npenoctaBieHun) [/l TpeTbum immam B
ClIy4asix, HE IPELYCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickont
denepanuu;

2.4.2. npu TpaHcrpannyHoi nepenaue I1/1H;

2.4.3. npu NOpUHATAU PEUICHUM, MOPOXKIAIIUX HPUIUYECKUE TOCIEACTBUS B
OTHOILICHUM YKa3aHHBIX JIMIl MJIM MHBIM 00pa3oM 3aTparMBalolIMX UX TpaBa U 3aKOHHBIC
MHTEPECHI, HA OCHOBAaHUH HCKJIIOUUTEIHHO aBTOMAaTU3UPOBaHHON 00paboTku ux [1/1H.

2.5. O0paborka II/ln, mnpemycMOTpeHHBIX TMyHKTOM 2.2 Hacrosmux IIpaBui,
OCYIIECTBIISIETCS. C MHCbMEHHOTO corjacus pabOTHHKA, COCTaBileHHOro 1o ¢opme,
YTBEPKACHHON JTUPEKTOPOM YUpEXKJEHHUS, €CIM HHOEe He YycTaHoBieHO dDenepanbHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX TaHHBIX .

2.6. O6padotka [1/lH paOOTHUKOB OCYIICCTBIISCTCS CIICIHATUCTAMH AJIMHHHCTPAIHH
yupexJeHusi, OyXraJTepcKkux ciayk0 M BKIOYaeT B cels cieayromme AeicTBus: cOop,
3aMrch, CUCTEMAaTH3aIMI0, HAKOIUICHHWE, XpaHEHWE, yTOuHeHHE (OOHOBJIEHHE, U3MEHEHHE),
U3BJICYCHHE, HCIONB30BaHUE, Iepeaady (pacrnpocTpaHeHHe, IpeloCTaBlIeHUue, IOCTYI),
o0e3nuuuBaHue, OJI0KUpPOBaHUE, yaaleHue, yanutoxenue [1/1x.

2.7.1lepeuncnennsie B myHkre 2.2 IIJlH mpemocTaBnsitoTCs HEMOCPEICTBEHHO
pabOTHUKOM B BHJIE:

2.7.1.opuruHanoB HEOOXOAUMBIX JOKYMEHTOB (3asBJCHHME, TpPYAOBas KHIXKKa,
aBTOOHOTpadusi, HBIEC JOKYMEHTHI, IPEIOCTABIISIEMBIE B KaIPOBYIO CIYXO0Y);

2.7.2. KONl OpUrMHAIOB JOKYMEHTOB;

2.7.3. cBeeHUI B yueTHBIX (opMax (Ha OyMakKHBIX U JIEKTPOHHBIX HOCUTEIISX ).

2.8. B ciny4yae BO3HMKHOBeHUs HeoOxoauMoctu nonydenust [1/[n paboTHuKa y TpeTbel
CTOPOHBI, CJeIyeT H3BECTUTh 00 3TOM pabOTHHKA 3apaHee, MOIYYUTh €ro MHCbMEHHOE
corjlace M COOOIIUTh eMy O LEJsIX, MPEANoaraéMblX UCTOUHUKAX M CIIOCO0axX MOTydeHUs
[111 (ecnu MHOE HE MPEyCMOTPEHO (deepaIbHBIM 3aKOHOIaTETLCTBOM ).

2.9. 3anpemniaercs nony4yaTh, 00pabaTeiBaTh U MPUOOIIATH K JUUYHOMY JIeTy pabOTHHKA
[1/11, He mpelycMOTpEeHHbIE MYHKTOM 2.2 Hacrosimux [IpaBui, B TOM 4Yuciie Kacarouiuecs
pacoBOil, HAIMOHAILHON NPUHAMJICKHOCTH, MOJUTUYECKHUX B3IJIAJIOB, PEIUTHO3HBIX WU
bunocockux yoexaeHr, HHTUMHOM KU3HU.

2.10. IIpu cbope II[IH AnMuHHCTpauus YUPEKICHHS, CIELHATUCT OyXraiaTepcKon
CITY»OBI, OCYIIECTBISIONMI cOop (momyudenue) [IJ[H HemocpeACTBEHHO OT pPabOTHUKOB,
00s13aH pa3bsACHUTh pPaOOTHHKAM IOPUAMYECKUE MOCIEICTBHS OTKa3a MpPEJOCTaBUTh HX
MePCOHAIbHBIE JTAHHBIE.

2.11. Tlepemaua (pacmpocTpaHeHUe, MpeaoCTaBieHHe) H ucnonb3oBanue I[1/Ix
pabOTHUKOB OCYLIECTBJISIETCS JIMIIb B ClIydasgXx M B TOpSAOKE, MPEAYCMOTPEHHBIX
(benepaabHBIM 3aKOHOIATEIECTBOM.

3. YcaoBus u nopsigok odpadorkm II/IH rpaxkaan B CBSI3M C NpeaoCTABJIEHHEM
YCJIYT, peaju3anueii MX nNpaBa Ha o0palleHue

3.1. B yupexnenun oOpaGotrka II/lH rpaxaaH OCYIIECTBISETCS B CBA3H C
MPEIOCTABIEHUEM YUPEXJEHUEM YCIyr, a TakKe B CBSI3M C peaju3aluell ux IpaBa Ha
oOpaleHre B yUpexJeHHeE.

3.2. II/In rpaxnaaH, oOpaTUBIIMXCS B YYpEXJIEHHE JUYHO, a TaKXKe HaIlPaBUBIIMX
WHAUBUYaJIbHbIE WM KOJIJIEKTUBHBIE MUChbMEHHbIE OOpalleHusi, Wik oOpaiieHust B Gpopme
3JIEKTPOHHOTO JIOKYMEHTa, 00pabaThIBAaIOTCS B IIENIAX PACCMOTPEHUS YKa3aHHBIX OOpalieHui
C TOCJEeNYIOIINM YBEIOMIICHUEM 3asiBUTENIEH O pe3ynbTaTax pacCMOTPEHHUS.



3.3. Ilepeuens [1JIlH rpaxkmaH, momiexkammux oOpaOOTKE B CBS3H C MPEIOCTABICHUEM
YUpEXKACHUEM YCIYr, a TaKke B CBSI3M C pealu3aluedl MX TIpaBa Ha oOpalleHue B
yupekKaAeHue:

3.3.1. dbamuius, UM, OTYECTBO (TIOCIIETHEE - IPH HATHYHUH);

3.3.2. 1aHHbIE TOKYMEHTA, yI0CTOBEPSIONIETO TUYHOCTD;

3.3.3. pEeKBU3UTHl CTPAXOBOIO CBMJIETEIBCTBA T'OCYAAPCTBEHHOTO II€HCHOHHOI'O
CTpaxoBaHMUs;

3.3.4. uneHTUUKANMOHHBIA HOMEP HAJIOTOTUIATENIBITUKA;

3.3.5. agpec MecTa KUTEIbCTBA (aApec perucTpannu, pakTUYECKOro NPOKUBAHUS);

3.3.6. mOYTOBBIN ajpec;

3.3.7. aapec 3JE€KTPOHHOM MOYTHI;

3.3.8. yka3aHHbII B 00paleHn KOHTAKTHBIN TenedoH;

3.3.9. unpie II/lH, yka3aHHbIE 3asgBUTEIEM B oOpamieHuH (>kamo0e) WM CTaBIIHE
U3BECTHBIMH B XOJIE PACCMOTPEHHUsI TAakoro oOpamieHus, a takxe I1JIH, comepxamuecs B
JIOKYMEHTax, IIPEJCTaBICHHbBIX I'PaKJaHUHOM.

3.4. O6pabotka I1/]H, HEOOXOAUMBIX B CBSI3U C MPEIOCTABICHUEM YCIIYT, YKa3aHHBIX B
nyHkre 3.1 Hactosmumx IlpaBui, ocymecTsisercss 6e3 cornacus rpaxJaH B COOTBETCTBUU C
nyHKTOM 4 yactu 1 cratem 6 @PenepasnbHoro 3akoHa ot 27.07.2006 Ne 152-®d3 «O
MePCOHANIBHBIX JaHHBIX», DenepanbHbiMu 3akoHamMu oT 27.07.2010 Ne 210-d3 «O06
OpraHM3aly MPEeAOCTaBICHNS TOCYIapCTBEHHBIX U MYHULIUINAIBHBIX yciyr», oT 02.05.2006
Ne 59-®03 «O mopsiake paccMoTpeHHs oOpamieHuil rpaxaan Poccuiickoit ®@exepanun» u
WHBIMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, OTIPEIEIISIONIUMHE MTPEIOCTABICHUE YCIIYTH.

3.5.06pabotka I1JIH, HEOOXOOUMBIX B CBS3M C HCIOJIHEHUEM YCIYT, YKa3aHHBIX B
nyHkTe 3.3 Hacrosiuux [lpaBui, BkiItoyaer B ceOs cienyromue JeHcTBus: cOop, 3aluch,
CHUCTEMaTH3allul0, HaKOIUIGHWE, XpaHeHHe, YTO4YHeHue, (OOHOBJIEHHE, W3MEHEHHUE),
U3BJICYEHHE, HCIOJb30BaHUE, Iepenady (paclnpocTpaHEHHE, IPEeNOCTaBIEHUE, JOCTYI),
o0e3nnuuBaHue, OJOKUpPOBaHUE, yaaleHue, yauuroxxenue [1/1H.

3.6. Ilepeuucnennsie B mnyHkre 3.3 I[I/IH mpemocTaBisrOTCS HEMOCPEICTBEHHO
rpaxkJlaHaMH, OOpaTUBIIUMUCS B YUPEKIACHUE [Tl TOJIyUEHHsI YCIyTH B BUJE:

3.6.1.opurnnaanos HEOO0XOUMBIX JIOKYMEHTOB (3asiBNIEHME, JOKYMEHT,
yJIOCTOBEPSIOLINHI JTMUYHOCTh U Jp.);

3.6.2. xonuii JOKYMEHTOB;

3.6.3. cBeieHuil yueTHbIX GopM (Ha OYMa)KHBIX M 3JIEKTPOHHBIX HOCUTEIISX ).

3.7. Ilpu mpenocTaBlIeHUH YCIYTW 3allpelllaeTcsl 3alpalluBaTh y TpaXkJaH U TPEThbUX
aui, a Takke oOpabatbiBaTh IIJIH B ciiyyasix, He NpPelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu.

3.8. Ilpu cbope II[lH pmomKHOCTHOE JHMIO AJMHUHUCTpPALMM  YUPEKICHUS,
ocymectBisitoniee nonayuenue IIJ[H HemocpenCTBEHHO OT TIpaxaaH, oOpaTHBIIMXCS 3a
NPEOCTaBIEHUEM YCIyrH, OOsf3aHO pa3bsCHUTh YKa3aHHBIM TpakJaHaM IOPHIUYECKHe
MOCJIEACTBHS OTKa3a nmpegoctaButh [1/1H.

3.9. Ilepenaua (pacmpocTpaHeHue, NPEAOCTaBICHHE) U ucnonb3oBanue I[1J[H
3asBUTENICH AJIMUHHUCTpANMEH YUPEKICHHUS OCYIICCTBISICTCS JIMIIb B CIyYasx W B MOPSIKE,
HPEIYCMOTPEHHBIX (e/iepaTbHbIM 3aKOHOIaTEECTBOM.

4. Ilopsinok o0padorku I1/In cyobexToB I1/IH B MH(pOpMaIHOHHBIX cHCTEeMax

4.1. OOpabotka [I/lH B yYpeXOEHMM OCYIIECTBIIETCS B HWH(POPMAIMOHHBIX
cuctemax (nanee — MC), mepedyeHb KOTOPBHIX YTBEPKAECH JUPEKTOPOM YUPEKICHUS.

4.2. B coctas I1/1H, obpabareiBaembix B UCIIH yupexnenus u Oyxraiarepckont
ciyx0b1, BxoaaT kateropuu [1/1H, yka3anuble B myHkTax 2.2, 3.3 Hacrosimux [IpaBui.

4.3. Undopmaiivs BHOCUTCS B PyYHOM pPEKUME IMPH MOJy4yeHUH MH(POpMaluu Ha
OyMa)XHOM HOCHUTEJIE WJIA B HWHOM BHJE, HE TO3BOJIIONIEM OCYILECTBISATH €€
ABTOMATUYECKYIO PErMCTPALUIO.



4.4. OtBercTBEHHBIH 3a oOecnieuenne OezonacHoctu [1JIH B oOpabareiBaembix [1/1H B
NCTIIH yupexaeHus u OyXraJTepcKon CiIy>KObl, 00ecrieqrBacT:

4.4.1. cBoeBpeMeHHOE OOHapyKeHHEe (PaKTOB HECAHKLIIMOHUPOBAHHOTO AocTyna K [1J{x
U HEMEJUICHHOE JI0BEeIeHHE 53TOM HH(OpManmuu A0 OTBETCTBEHHOTO 3a OpPraHHU3aLUI0
o0pabotku [1/H B yupexxieHHH 1 OyXraaTepcKoil ciyxoe;

4.4.2 HenonyieHre BO3JACHCTBUS HAa TEXHUYECKUE CPEACTBa AaBTOMATU3MPOBAHHOMN
o0pabotku [1/1H, B pe3yabTaTe KOTOPOTO MOXKET OBITh HAPYIIEHO UX (PYHKIIMOHUPOBAHUE;

4.4.3.B03MOXHOCTb BoccTaHoBiIeHus [1/1H, MoaupUIUPOBAaHHBIX MIIM YHUUYTOXKEHHBIX
BCJIE/ICTBUE HECAHKIIMOHUPOBAHHOIO JJOCTYIIA K HUM;

4.4.4 MOCTOSTHHBIN KOHTPOJIb 32 00ecTieueHneM ypoBHs 3amuiieHHocTr [1/1H;

4.4.5.3HaH1e U COOJIIO/ICHUE YCIIOBUI MCIOIB30BAaHUS CPEICTB 3alIUTH HH(OpMAIINH,
IPEIYCMOTPEHHBIX 3KCILTYyaTALlMOHHON M TEXHUYECKOH JJOKyMEeHTalueH

4.4.6.ydeT TpUMEHSIEMBIX CpPEACTB 3alIUThl WH(GOPMAIMU, SKCIUTYyaTallMOHHOH U
TEXHUYECKON JOKYMEHTAIMU K HUM, HocuTesnen [1/1H;

44 7npu  oOHapyKeHMM  HapylIeHWH  mopsaka — mpepoctraBineHus — [1J[x
He3aMeUIUTEeIbHOE IPUOCTAHOBJICHUE IIPEOCTaBIICHUS IT1x 10JIb30BATENSIM
uH(popMalnoHHON cucteMbl IIJ[H 10 BBIABIEHUS NPUYUH HAPYIIEHUH U yCTPAHEHMS 3THUX
IPUYHH;

4.4.8.pa30upaTeibcTBO W COCTABJICHWE 3aKIIOYCHHNA 1O (akTaM HEeCcoOItoIeHuUs
yCIOBUM XpaHEHUs MarepuanbHbIX Hocutened IIJIH, ucnonab3oBaHMsS CpEACTB 3alIUTHI
UH(POpPMAaLUK, KOTOPBIE MOTYT HPUBECTH K HapymeHHio KoHuaeHiumamsHocTH [1[H wim
JPYTUM HapyIIEHUsM, IPUBOJAIIMM K CHIDKEHHUIO ypoBHs 3amuiieHHoctu [1/1H, pazpaboTky
U TPUHATHE MEP IO TPEAOTBPAIICHUIO BO3MOXKHBIX OIACHBIX IOCIEICTBHI ITOZOOHBIX
HapyLIEHUN.

4.5. Oomen [1/1n npu ux obpadorke B UCII/IH yupexxnenus n OyxraaTepckoit ciayxoe
OCYILECTBIISICTCS] IO KaHaJlaM CBSI3M, 3alllUTa KOTOPBIX OOECHeuuBaeTcs IMyTeM pealu3aluu
COOTBETCTBYIOIIMX OPraHMU3ALMOHHBIX Mep U TIyTeM MPHUMEHEHHs TMPOrPaMMHBIX U
TEXHUYECKUX CPEJICTB.

4.6. Jloctym paOOTHHUKOB YYpexaeHus u Oyxrantepckoil cmyxObr k IIJIH,
HaxomaumMes B MIIC/IH yupexnaeHus u OyXraaTepckod ciaykObl, HpeaycMaTpuBaeT
00s3aTeNbHOE MPOXOKICHHUE MTPOLEAYPhl HACHTU(PUKAIIMN U ayTeHTU(DUKAIIUH.

4.7.B cnydae BbIABIECHHS HapylleHud nopsaka oOpabotku Il B HUCIIH
YUpPEXKJIEHUS U OyXrajaTepCcKod CiIyKObl YIOJIHOMOYEHHBIMU JOJKHOCTHBIMU JIUIIAMHU
HEe3aMeJUIMTENbHO NPUHUMAIOTCS MEphl 10 YCTAHOBJIEHUIO NPUYMH HAapyLIeHHMH U UX
YCTPaHEHHUIO.

5. Cpoku o0padoTku u xpanenus I1/{n

5.1 OGpaborka u xpaneHue IIJI[H B yupexaeHunm u OyXraiaTepckol ciyxoe
OCYILECTBIISIIOTCS HE J0JbIIE, YeM 3TOro TpelOyroT uenu oopadotku I1/JH. O6pabaTeiBaeMble
NEPCOHAIbHBIE JaHHbIE MOAJEkKAT YHUUYTOXKEHHIO JIM00 00€3MMYMBAHUIO NP HACTYILIEHUU
CIENYIOLIUN YCIIOBHNA:

- noctwkeHue neneid oOpabotku I[I/lH wim MakcHMaiabHBIX CpPOKOB XpaHEHUS -
B TeueHue 30 KaneHJapHbIX JHEH;

- yTpata HeoOXOJIMMOCTH B AOCTMKEHHU 1ienielt oOpabotku I1/1H - B Teuenue 30
KaJIeHJJapHBIX JTHEei;

-pefocTaBieHne  cyobektoM  IIJIH  uiamero  3aKOHHBIM  MpeJCTaBUTENIEM
HOJATBEPXKJIEHUS] TOTO, YTO MEPCOHAJIbHBIC JaHHBIE SBISIOTCS HE3aKOHHO MOJYYEHHBIMU
WIH HE SBJISIOTCS HEOOXOIUMBIMU /7Sl 3aBJIEHHON 1€ 00paboTKHU - B TeueHue 7 pabounx
JTHEH;

- HEBO3MOXKHOCTh oOecredeHusi mpaBoMmepHocTu o00pabotku I1/1n - B Teuenue 10
pabounx JgHEi;

- o13bIB cyOBekTOM I1/[H cormacus Ha oO6pabotky I1/IH, ecnu coxpanenue 1/ Gonee
He TpeOyeTcs aisa neneir 0opadotku [1/{x - B Teuenne 30 kaneH apHBIX THEH.

B cityyae oTCyTCTBHS BO3MOKHOCTH YHUYTOXKeHUA 11/[H B TeueHHE CPOKOB, YKa3aHHBIX
B ab3arax 2 - 6 HaCTOAIIETo IMyHKTA, OCYIIECTBIsAeTCs OJokupoBaHue Takux [1/1H wm



oOecrieunBaercsi ux OnokupoBaHue (ecnu obpaborka I1/[H ocymecTBisiercs Ipyrum
JMIIOM, JICHCTBYIOIIMM TI0 TTOPYYEHUIO A TMUHUCTPALIH) 1 00ECTIeYnBACTCS YHHUTOKECHHE

[II B cpox He Ooyiee YeM IIECTb MECSIEB, €CIM WHOW CpPOK HE YCTaHOBJICH
(eneparbHBIM 3aKOHOAATEIIECTBOM.

6. Iopsinoxk ynuurtoxxenusi II/ln mpu gocTmkeHUH uesieid 00padOTKM MM TNPH
HACTYIUIEHUHM MHBIX 32AKOHHBIX OCHOBAHU

6.1. PabOTHHKOM YYpPeXKICHHUS H CHCHHAINCTOM OYyXTaJITePCKOW  CIYKOBI,
OTBETCTBEHHBIMU 3a apXWBHPOBAHUE, OCYIIECTBIACTCS CHCTEMAaTHYECKUU KOHTPOJIb W
BbIJIEJICHHE TJOKYMEHTOB, coiepxaiux [1J[H, ¢ ucTekmuMu cpokaMu XpaHeHus, MOJUIekKAIIUX
YHUYTOXEHUIO.

6.2. Bonpoc 00 YHHUYTOXCHUH BBIICJICHHBIX JIOKYMEHTOB (0Opa3yIOMmUXCs B MPOIECCE
JeATEeILHOCTH yupexkieHus ), coaepxamux [InH, paccmarpuBaercs Ha 3acenanuun Komuccun
[0 YHUYTOKCHHUIO JIOKYMEHTOB, COJIEpKallMX MEpPCOHANbHbIC JaHHbIE, CO37aBacMOW B
VUpPSXKIECHUU U OyXrauTepckoi ciyxk0e mpHKa3aMd OTBETCTBEHHBIX 3a OpraHU3aIUIo
06pabotku [1/1H B yupexxaeHnn u Oyxranrepckoi ciyxoe (manee - Komuccwns).

6.3. Ilo nroram 3acenanusi Komuccuu cocrapisieTcsi akT O BbIIECICHUHM K YHUUYTOKEHUIO
JOKYMEHTOB, OINHCh YHUYTOXXKAEMbIX JIeJ, MPOBEPSETCS MUX KOMIUIEKTHOCTb, akKT
MOAMKCHIBACTCS MpecenaTeneM u wieHamu Komuccnn.

6.4. CBenenuss 00 YHUYTO)KCHHHM BHOCSTCS B aKT O BBIICICHUM K YHHUYTOXKEHUIO
JIOKYMEHTOB.

YHUYTOKEHHE JOKYMEHTOB Ha OyMaKHBIX HOCUTENsX, cojepxammx [IJ[H, kak
MpaBUJIO, OCYIIECTBJISETCA TyTeM HW3MEJIbUYCHHUS Ha MEJIKWE YacTHh, HCKIIOYaOIINe
BO3MOXXHOCTh MOCIEAYIOLIEr0 BOCCTaHOBIEHH MHGopManuu. M3MenbueHrne mpou3BOIUTCS,
B TOM YHCJIE C TOMOIIBIO OyMarope3aTresibHOW MallluHbI (1Ipeaepa).

6.5. YuuutoxeHue Bcex cBeneHuid o cyowrekre I1/IH, comepkamumxcs Ha 3JIEKTPOHHBIX
HOCHUTEJISIX, OCYHIECTBISICTCSA MMyTEM MEXaHUYECKOTO HAPYIICHUS LEIOCTHOCTH HOCUTENS, HE
MO3BOJIAIONIETO TMPOU3BECTH CUMUTHIBAHWE WM BoccraHoBieHue [IJ[H, wnm crtupanuem
MH(OpPMaLIUU C 3JIEKTPOHHBIX HOCUTENEH.

6.6. YHuutoxkeHue Bcex cBeleHuil o cyobekte [1JIH, comepxkammxcs B UCII[IH B
AJIEKTPOHHOM BUJE, TPOU3ZBOAMUTCS «BpY4dHYyIO». llociie dero mnpou3BOAMTCS MPOBEpPKA
oTcyTcTBHs 3amuceil o cyobekte I[1JlH, KOTOphle OBLIM yOAleHbI, C TOMOIIBIO MOMCKA MO
dbamunuu cyonekta [1J1H.

7. O6menocrynubie ucrounuku IIn

7.1. B nensx mHGOPMAIMOHHOIO 00ECleYeHUs] MOTYT CO3/1aBaThCs OOIIEIOCTYIIHBIE
ucrounuku IIJI[H (B TOM uucie cCHpaBOYHMKH, ajapecHble KHUTH). B oOmenoctynHsle
uctounuku [1JIn ¢ nucemenHoro cornacusi cyobekra [1/lH MoryT BkiitouaThcst ero haMuims,
UM, OTYECTBO (IOCJEIHEe - MPHU HAJIWYMU), TOA U MECTO POXKICHHUS, aJpec, aOOHEHTCKUN
HOMEp, CBEACHUS O Mpo(eccuu U UHBbIE MEpPCOHAJbHBbIE JaHHBIE, COOOLIaeMble CYyOBEKTOM
IT]1n.

7.2. CBenenus o cyobekre [1/1H B m00oe BpeMsi MOTYT OBITh HCKITIOUEHBI U3
obmenoctynHbix ucrouyHukoB [1/1H mo TpeboBanuto cyowsekra 110 m1ubo no pemenuto cyaa
WJIM WHBIX YIIOJIHOMOYEHHBIX TOCYJapCTBEHHBIX OPTaHOB.
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